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Digital document dispatch 
 
 
 
Dear Sir or Madam, 
 
 
in the course of sustainability and resource conservation, we have digitalized our billing process. 
To ensure prompt and paperless processing of your invoices, please send your invoices and 
attachments to the following e-mail address: 
 
billing.systems.de@reclay-group.com  
 
 
Furthermore, we ask you to use the following company information on your invoices: 
 
Reclay Systems GmbH  
Im Zollhafen 2-4 
50678 Köln 
USt. ID: DE267412181 
 
We ask for your understanding that we can only accept invoices which meet the  
VAT requirements (§14 UStG). 
 
If it is not possible for you to send invoices digitally due to technical reasons, please send them 
by post to the billing address mentioned above.  
 
 
 
Yours sincerely, 
 
Your Reclay Systems Team 
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